Name  ____________________

Date  _____________________


Public Speaking Extra Credit Worksheet

Name of Speaker Observed  _________________________________________________

Speaker’s Qualifications  ___________________________________________________

Date of Speech  _____________
Occasion  _________________________________

Topic of Speech  _________________________________________________________

Answer each question with a complete detailed sentence.  You will not receive credit for a simple “yes” or “no.”


Did you view the speech in person or on television?   If you watched it in person, describe where you were sitting relative to the speaker. 

Summarize in 2-3 complete sentences the content of the speech.

What technique does the speaker use to get the audience’s attention in the introduction?

Is it successful?  Why or why not?

What is the physical arrangement of the room?  Does the speaker have a podium?  Is the audience seated only in front of the speaker, or to the sides as well?  Do all audience members face the speaker?  Is the audience seated in chairs or at tables?

Does the speaker use notes, a teleprompter, or speak from memory?  How effective is that for this presentation?

Describe any visual aids speaker uses (posters, slides, photos, computer screen, handouts). How effectively does he/she present them?  Do they help or hinder the presentation?

Describe the organizational structure of this speech.  Is it the standard three main points?  Is it problem/solution?  Is it a chronological narrative?  Another form of organization?  How effective is the structure of the speech?

Was the content appropriate for the setting?  Why or why not?

Was the volume appropriate?  Did the speaker use a microphone?  If so, were there any technical difficulties?  Did the microphone and the stand or cord interfere with the presentation?    

Critique the speaker’s voice control.  How was the rate?  Were there any filler words?  Were there any mispronounced words or vocal stumbles?

Did the speaker use gestures?  Were they suitable?  Did gestures (or the lack of them) add to or detract from the presentation?  

Critique the speaker’s body control.  Was there any nervous movement?  Were there any distracting gestures?  Did the speaker hang on to the podium or the notes?

Did the speaker maintain eye contact with everyone in the room (or with the television camera?).  

Critique the speaker’s facial expressions.  Were they appropriate and expressive?

What technique did the speaker use in the conclusion?  Was it effective?

What was the reaction of the audience?  Were they appreciative?  Enthusiastic?  Hostile? Half-hearted?

Describe one thing the speaker did that you could learn from.

Summarize your general impressions of the speech.

